
BARN Class Submission Worksheet 
This form is in sections. Please be sure to click the "Next" button when you reach the bottom of each 

section. 

* Required 
 

1. Class Title * 
 
 

2. BARN Studio name and contact info if we have questions about this class 
 
 

3. Is this an online class being offered via Zoom? 
 

4. LIAISON: Name and email of the Zoom online liaison (we will email a Zoom link for 

the scheduled class) 

 

 

5. Will KITS need to be mailed to students? If so, registration will be closed up to 10 
BUSINESS days before start to allow adequate time for students to receive their kits 
in a timely manner. 

 

6. If the answer was YES to the above, please provide the size of box you will need. Small 
($10), medium ($15) or large ($20). This will be added on top of the materials fee (or 
what is inside the kit box). Actual materials fee will be asked later in this form. 
 

7. Is this a class that has been held before? 

 

8. HOW MANY SESSIONS for this class? More than one session is defined as the class 

will begin on x day and time and end on a different x day and time. 

 

 

Dates and Times of the Class/Event 

9. Enter DATE and TIMES for the class and/or each session (see definition above). * 
 

10. POST FUTURE CLASSES: Do you want to post duplicates of this class NOW? What are 
the dates for additional classes? These will be published on the website now using 
the same description you provide in section 3. 

 
 
  



Class Tuition and Details 
 

Member and Non-member PRICE  

Please do not include materials fee here.  If you would like us to calculate the tuition, just leave this 

blank. BARN cost calculator can be found here: h ttps://bainbridgebarn.org/barn-event-course-

price-calculator/ 

Student Maximum 

Student Minimum * 

 

11. Guest Price (non-member):  Do not include materials fee. We will add it in later. 
 
Member Discount Price: 

 
 

12. MATERIALS FEE: If there is a materials fee how much is it and WHAT is it for? Type 
none OR see class description (you can enter this in the next section) * 
 

13. Have you entered the class in your Studio Compensation Spreadsheet? * 
 

 

14. Will the class be happening in one of the following locations rather than your BARN 

studio? Check all that apply. 

 
ZOOM Room (Online Course) Small 
Classroom 
Great Room  
Other: 
 

15. If you checked "Other" above, please enter location information here. 
 

 
16. Class Level (required field) * 

All-Levels/Beginning 
Intermediate 
Advanced 

 

17. PREREQUISITES: Are there prerequisites and if so, what are they? If this is included 
in your description found in the next section, you can skip this part. 
 

 
18. If this is strictly a Youth Class, please indicate age group here. 

 
 

 



 

Description and Images 

What is the class activity and format? What will students produce? If there are items you would like 
them to bring please include items in the description below then answer the following question for 
clarification. 

 

19. Description (you can copy and paste the full description below) * 
 

20. If there are supplies to bring or prep that needs to be done, do you want it in the 
description of the class or would you prefer the list only be emailed to students 
after they sign up? Please check all that apply. 

 
 Display the prep and/or supplies needed to bring in the description on the website 

Only after students have registered and paid to be sent in their confirmation and reminder emails 

 

21. Are there PDF documents/handouts the instructor would like distributed to paid 
students? If so, please attach those documents in an email to the registrar. * 

 

22. IMAGES are needed for postings. * Please note that pictures downloaded from 
"free" sites are not copyright-free and cannot be used on a public commercial site 
like ours. * 

 

23. If you checked the above box for us to provide a photo for you, please indicate 
what you feel is an appropriate picture to match your class description. 
 

About the Instructor 
 

24. EMAIL ADDRESS and name of instructor? 

25. Is Instructor new to BARN? * 

26. Is Instructor volunteering (no compensation needed) 

27. Prep and Cleanup Time (usually .5 before and .5 after) 

28. Instructor(s) Hourly Rate of Pay. If it is a "day rate", please indicate the day rate 
below. * 

29. Instructor Additional Expenses (travel, etc.) 

30. INSTRUCTOR BIO (if instructor has taught at BARN before, please indicate "on file"). 

Providing a picture of the instructor is beneficial and can be emailed to registrar. 

31. Do you have any additional information you would like us to know about this class? 
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